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PART A         NEW CONSTRUCTION GUIDELINES

In an effort to make new home construction in Sea Crest as transparent and painless as possible for
persons wishing to build in the community, while at the same time protecting the property rights of
current residents, The Sea Crest Board of Directors and the Architectural Committee (AC) affirm 
and approve the following Guidelines.  Nothing in these Guidelines contradict the CC&Rs but rather
explain and enhance key subjects not included in the CC&Rs.

Initial Meeting (Preliminary Design Meeting) 

The initial meeting shall be held, in part, at the site location for the planned construction, and will 
include the owner/architect or designer (hereinafter, referred to as “architect”) and representatives of
the Architectural Committee. At this initial concept meeting the owner/architect will describe the 
basic concept of the structure. The Architectural Committee will review with the owner/architect basic
building guidelines as outlined in the CC&Rs, the AC Guidelines document, and the building codes of 
Lincoln County.  Additionally the AC representatives will offer suggestions and insights as outlined 
below. The AC will make available to the owner/architect copies of the AC Guidelines, the CC&Rs and 
a list of suggested building practices.  At this time a member of the AC will be designated as the liaison
between the owner/architect/builder and the AC who will advise on and monitor the actual 
construction.

Suggested Building Practices Developed from Experience in Sea Crest:

 All homes in Sea Crest should be designed for the specific site on which they will be built, 
with the ability to modify or alter such plans if necessary during the construction process. 

 A minimum of one bathroom for every two bedrooms is suggested. 
 Consider using weather resistant external siding and decking materials vs. traditional 

lumber
 Since Sea Crest has no access to natural gas, consider installing a 400-amp electric service 

panel to support all electric appliances
 Should you also decide to use propane (LP) as an alternate energy source and want an 

under-ground tank, consider where the tank can be located on the site in the early 
planning stage of design 

 Consider size, number and accessibility of windows, as they require frequent cleaning to 
remove salt spray (this may be lot location specific)

 Take advantage of passive solar opportunities: maximize south-facing windows to reduce 
heating costs in winter

 Be aware that excessive western exposure creates extreme sun in summer and heat loss in 
winter

 Stainless steel hardware is the most durable choice for any exterior fasteners, hardware or 
flashing

 Choose paint or stain grades that are highly weather-resistant
 When choosing exterior materials and colors, be sensitive to the aesthetic of the 

community and the exterior treatments of houses near your property
 Be careful to consider your privacy and the privacy of your neighbors 
 When choosing outside lighting on house and landscaping use as low wattage as possible 
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to avoid impacting your neighbors

The Design Meeting

The owner/architect will present a design for the structure and site that includes the following:

 A site plan of not less than 1/8”=1’0” that clearly shows the location of the structure on the
lot, its directional orientation, and its relationship to adjacent structures

 Further, the site plan will provide driveway and walkway locations, accurate land contours 
before and after any grading, setbacks, location of major existing trees (CC&Rs, Section 
1.11) and any other significant topographical features

 Further, the owner/architect will provide either three-dimensional digital renderings 
showing all of the structure’s external elevations or a small white model of the structure

 Provide average grade calculated by an Oregon licensed surveyor. (See appendix “B”)
 

•  Potential grade modifications (not permitted solely to increase building height from 
original average grade) 

•  Reference datum for building height 

• Ingress/egress 
• Tree removal (within building footprint and outside building footprint if safety issues are 

deemed to exist) 
• Drainage plan including drain line locations 

• A geotechnical report (Dated within the past 60 months)

After a review of the documents the AC will determine if the planned structure falls within the AC 
Guidelines and the CC&Rs. Where the AC deems that the planned building construction falls 
outside the required guidelines of Sea Crest, such items will be pointed out to the owner/architect. 
The owner/architect shall provide alternative solutions that may remedy conflicts for consideration
by the AC. Upon receipt of acceptance of the preliminary building design concept, a monetary 
deposit as described below will be submitted. In addition, the owner/architect shall submit all 
completed forms and the AC will issue all pertinent forms for construction and landscaping.

Final Approval Meeting

 Prior to the Final Building Approval Meeting all subject lot corners will be marked with 
survey stakes. Three-foot high stakes will be placed at the exterior corners of the proposed 
foundation and a height pole will be set to show the highest point within the proposed building
footprint allowed by the Sea Crest construction parameters and shall remain in place 
throughout the entire construction process. Additionally, a monument marker for final finished 
floor (FF) elevation shall be created. 

 All major trees outside the building footprint that the owner/architect wishes to remove 
must be flagged and clearly identified. AC/Vegetation Management Committee (VMC) approval
must be obtained prior to removal of a major tree. 
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 Prior to the start of construction, photographs should be taken of the street and placed in 
the owner’s file. These will provide a basis for comparison with street condition after 
construction is completed in order to determine the extent of repairs required. The AC will 
decide when this should occur and who will take the photographs.

 Once the AC has reviewed the aforementioned items, final approval for permitting will be 
given. If the Lincoln County Building Department requires changes to the design, these changes
must be re-submitted to the AC with the County requirements for supplementary review. 

 When construction has progressed to the point that FF can be verified, the monument marker 
set for that purpose will be used to confirm FF is consistent with the approved plan.  Upon 
completion of construction, overall building height to be verified by an Oregon licensed surveyor. 

Note: see Bylaws Section 7.2 and the following for the construction application fee of $250 
and Bylaws Section 7.2 and CC&R’s Section 1.11 for the $3000 deposit that must be posted 
prior to excavating lots to bare dirt or the use of any mechanical equipment not hand held. 
The $3000 deposit must be posted in the event that there must be excavation prior to the 
initiation and work completion of any geotechnical reports required for finalizing founda-
tion plans, even though final building plans have not been prepared, submitted or ap-
proved. According to the Bylaws, Section 7.2, “All or part of this deposit will be refunded by 
the Board upon final completion of the project in question, satisfactory to the Board, minus 
costs incurred, if any, as determined by the Board.”

Sea Crest CC&R’s 

The following information from the Sea Crest CC&R’s is provided for informational purposes and is 
followed by additional information clarifying specific requirements of Sea Crest in order to comply 
with Sea Crest construction guidelines. 

Clarification of Specific Requirements of the CC&R’s 

CC&R Section 1.4 NEW CONSTRUCTION, Paragraph two. 
In order to address potential building site water problems such as the unearthing of springs, the 
runoff of which must be controlled, it is anticipated that the geotechnical report will provide the 
proposed solution. A new geotechnical report for the building site is recommended unless there is 
an existing geotechnical report less than five years old as dated from the preliminary concept 
meeting. 

CC&R 1.4.1b Preliminary plans must be approved before proceeding further with the design 
process. 

CC&R 1.4.1c The plans and specifications as submitted under this section must contain stamp 
approval issued by the Lincoln County building department. Additional restrictions as required by 
SC may be required following Lincoln County building department approval. 
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CC&R 1.4.1e  Lot Preparation: Minor grading or lot disturbance caused by equipment for the 
required Geotechnical report will not be considered “lot clearing” by the AC.  This disturbance 
should be minimal.  If extensive disturbance in the opinion of the AC is carried out then the 2 year 
construction period will be deemed to have started and will be noted in the Construction 
Milestones form.

CC&R 1.4.1f   With approval by the Board of Directors of this document, new owners are hereby 
given a blanket variance from the requirement to install the fixtures listed in this section of the 
CC&R's.

CC&R 1.4.2a Grade modifications deemed solely for the purpose of increasing building height from 
average original grade will not be approved. No vertical continuous building surface shall exceed 30
feet in height measured at any point along the vertical building surface from finished grade to the 
roof line or setback in the structure's wall.  See Appendix B, for calculation instructions for building 
height determination. 

CC&R 1.4.2b Any structure extending into setbacks must require an approved Variance. 

CC&R 1.4.2d  New siding materials developed since the CC&R's were written can be approved.  
Fiber cement siding such as Hardieplank is an example.

CC&R 1.4.2e Bare metal, such as stainless steel flashing, will require a variance. 

CC&R 1.4.2f Minimum wind speed rating for all roofing types in our area is 105 MPH and must have
at least a 40 year warranty. Stainless Steel fasteners are highly recommended.  Composition 
shingles of appropriate quality, durability and color will be approved.  Due to the high wind driven 
rain along the ocean it is recommended that roof pitches be no lower than 3:12 instead of the 
Lincoln County Building Department minimum of 2:12. 

 SUPPLEMENTAL REQUIREMENTS 

The footprint of the home, including the garage and any living space, cantilevers or bridging shall 
not exceed thirty percent (30%) of the lot area.  Uncovered decks are not included in the building 
footprint but must remain within required setbacks. Suggested driveway surfaces are concrete, 
pebble aggregate or pavers.  Asphalt can be considered as a variance. Culverts are required under 
driveways unless a variance is approved. There are no water or sewer hookup fees incurred when 
building in Sea Crest. It is considered a shared financial responsibility between owner and builder to
locate and connect these utilities and to incur all attendant costs. If excavation of the street is 
needed, the road surface must be returned to its original condition at the expense of the lot owner.
Water meters shall be installed with a water meter graduated in gallons at the Owner's expense. A 
quarter turn shutoff valve shall be installed downstream from the meter.
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PART B

SCHOA   and   Architectural   Committee     Building Guidelines,   Forms,     etc.
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Project Milestones

A.Preliminary design meeting date                                                                    

Signatures: AC Rep:                                                     Owner:                                                 

B.Design phase meeting date:                                                                               

Signatures: AC Rep:                                                     Owner:                                                 

C. Preliminary plan approval date:                                         

Signatures: AC Rep:                                                      Owner:                                                

D. Final House plans and specifications. Date received:                                                                  

Signatures: AC Rep:                                                   Owner:                                                    

E.    Lincoln County permits number & date:                                                                                        

   F.   Application Fee of $250.00 received. Date:                                                                

Signature: AC Rep:                                                                              

G.   Compliance assurance fee of $3000.00 received

Date:                                                         

Signature: AC Rep:                                                                              
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H.  2 Year Construction period start date     _______________________________________

Signature:  AC Rep:  ___________________________________________

I.  Building Samples:

1. Roofing Material

Manufacturer:                                                             Style:                                                         

Warranty:                                                                                 

2.  Siding Material

Manufacturer:                                                             Style:                                                         

J. Exterior Colors.

Main Body:                                   

Trim:                               Trim:                                

      K.  Lincoln County final approval date:                                                        

L.  AC Final approval and return of compliance assurance fee date:                                                  

Signatures: AC Rep:                                                         

Owner:                                                             
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LANDSCAPE PLAN
The landscaping phase starts at the conclusion of construction and receipt of the final county approval by the AC.  Basic
landscaping is to be completed within 90 days of final county approval.  Extensions will be granted as necessary if more time is
required due to inclement weather or for other valid reasons.

Prior to development of the landscape plan, owner/landscape designer will communicate with an AC and VMC (Vegetation 
Management Committee) representatives to review community recommendations and requirements.

a. Prior to the start of any landscaping, a landscape plan must be submitted to and approved by the AC and VMC.

b.    The landscape plan shall be drawn on the site plan base, at a scale no smaller than 1/8 inch = 1 foot.

c.    The landscape plan will show the home footprint, driveway, lot dimensions, accurate finished landscape contours at 1 foot 
intervals (if divergence is greater than one foot from finished grade), retained trees and shrubs, and all hardscape features 
such as walkways, garden walls, steps and landscape lighting.

d.    Plants to be installed shall be shown on the landscape plan as circles reflecting mature overall diameter and shall be named.

e.    The utility easement between the street and the property line is the responsibility of the property owner to maintain.

f.     No trees are to be planted in the right of way. Note that anything planted in this area is subject to removal for utility 
maintenance.

g.   The owner/landscaper shall have an obligation to ensure that nothing planted will grow to obstruct the scenic view from a 
neighbor’s home.

h.    Property line fences or hedges are not permitted.  (CC&Rs 1.4.2.G)

I.     Recommended and non-recommended plants for the coast can be found in Appendix A and Appendix B of the Vegetation 
Management Guidelines.

Landscape plan submitted date                                                                                                          

Landscape plan approved date                                               

                                                       _ Signatures:  AC Rep.

                                                                              _ VMC Rep.

                                                                              _ Owner

5   Landscape completion date                                             

                                                       _ Signatures:  AC Rep._

                                                                              _ VMC Rep.

                                                                              _ Owner 
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PROJECT AGREEMENT

As the owner, architect, and builder of the home on lot #                        _, within Sea Crest, I/we shall observe and monitor the 
construction on said lot.  I/we will cooperate in good faith with the AC Representative coordinating our efforts in all matters 
pertaining to building and landscaping. Problems that cannot be resolved through our personal communications will be referred to
the AC Chairperson.  The owner is ultimately the only person responsible to the Architectural Committee in all matters and, if 
unsatisfied with its decision(s), may appeal to the SCHA Board of Directors, whose authority is final.  I/we will contact the AC 
Chairperson if our AC Representative. is not available for assistance. I/we will, in writing, request any variance in exterior 
changes, no matter how slight, after initial approved plans have been submitted to the Architectural Committee.  The use of email 
is the preferred method of communication. Refer to the Communication Worksheet provided for contacting the major individuals 
for the building process.

Signatures:

Owner                                                                                           Date                                           

Owner Rep.                                                                              _                    Date                   ___________

Architect                                                                                _ Date                                      _

Builder                                                                                  _ Date                                      _

AC Rep.                                                                                         Date                                        _

VMC Rep.                                                                                     Date                                       _

AC Chairperson _                                                                     _ Date                                      _
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CONTRACTOR/BUILDER'S AGREEMENT WITH SEA CREST 

As primary contractor/builder for the construction of a residence on Lot #                         in Sea Crest, I hereby agree to conform to the 
following standards:

 Keep all paved areas clear of dirt and debris. Equipment should be located to minimize protrusion into paved roadways and have
reflective devices for illumination during hours of darkness. All materials that are capable of becoming airborne due to wind, such as 
empty soft drink cups, food wrappers, paper products and the like, must be cleared daily from the work site. Contractor will provide 
covered container to be available on site for such debris.

 Use my best efforts to protect the lot upon which I’m building and those adjacent properties from damage caused by 
construction. Special consideration must be given, including notification of adjacent property owners, if large trees are to be 
removed.

 Provide adequate erosion control during construction to protect all natural watercourses on the site as well as adjacent 
properties.

 Preserve trees and shrubs on site and on adjacent properties.

 Store all equipment, building materials, and cut and fill soils within the building site boundaries unless prior approval is 
obtained from the AC.

 Upon completion of construction, replace and/or repair damaged curbs and restore street to the original condition.

 Provide a port-a-potty on site.

 Ensure street(s) in the area and those adjacent to the building site are cleared daily of debris and similar items that might 
puncture tires or damage vehicles.

 Construction activity hours Monday through Saturday begin after 7AM and end before 7PM. No construction activity on 
Sunday or major holidays.  No exceptions.

 Construction material, except in extreme cases, will not be permitted on street surfaces overnight due to safety considerations.  
Contact the AC team member if it appears necessary to do so and place appropriate reflective markers around materials.

 Supervise all sub-contractors and their representatives to assure compliance with the above standards. Advise all personnel of the 
20 mph speed limit and the requirement to keep workers’ dogs on a leash, and to pick up after their pet before leaving the site daily.

 Loud outside noise such as radios and boom boxes is prohibited.

 The AC will obtain the entry gate code for the contractor and subcontractors.   Entry gate code:      ________

 Do not block driveways or obstruct cull-d-sacs with parked vehicles except for on or off loading of materials and equipment. 
Contractor/builder will notify AC and affected homeowners if streets or driveways blockage will be anticipated.

As the contractor/builder I am insured for liability by                                                  Company in the amount of $                            . I 
understand and agree that should I breach the above obligations, the SCHA and/or its members may suffer economic and/or other 
damages for which I could be held responsible and be subject to the SCHOA Schedule of Fines. I have read the foregoing provisions and
agree to abide by them by placing my signature below.

Contractor/builder                                                                           Date                                            

AC team member                                                                           Date                                            
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AC COMMUNICATION WORKSHEET

Effective communications amongst the owner, building contractor and the Architectural Committee (AC) are paramount during the 
building of a home.  Use the following guidelines to achieve that end.

Our normal and primary means of communications is through the use of email. When unusual situations occur when email will 
not adequately achieve your goals and/or are not appropriate, and time, less than 24 hours, require action, please use the 
telephone to first contact your AC Rep. or then, if necessary, the AC chairperson. The individual you contact will then take 
appropriate action to assist you.

When communicating via email to your AC Rep., also cc the AC chairperson. This will enable us to assist you and coordinate our action.  
Also cc, as necessary, the owner, owner representative, building contractor, and architect. The AC’s response to the initiating person will 
also cc those persons noted in the original email to insure all are familiar with the issue.

Lot #                                       Date                                          

AC Rep.                                                                       Notes

Email                                                             

Telephone                                       Fax                                  

AC Chairperson                                                           Notes

Email                                                             

Telephone                                       Fax                                 

VMC Rep.                                                                             Notes

Email                                                             

Telephone                                       Fax                                 

Owner(s) Name                                                            Notes

Email                                                             

Telephone                                       Fax                                   
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Owner Representative                                                   Notes

Email                                                             

Telephone                                       Fax                                  

Builder                                                                          Notes

Contact Person                                                               

Email                                                             

Telephone                                       Fax                                 

Architect                                                                        Notes

Contact Person                                                               

Email                                                               

Telephone                                        Fax                                 
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EXTERIOR ADDITIONS or MODIFICATIONS to a HOME

The scale of the proposed project will be determined at an initial conceptual meeting with the Architectural Committee. The committee 
will issue the appropriate forms and check off requirements from each. Place a check mark next to each form received.

PROJECT MILESTONES

Building and Landscape Plan Guidelines and Applications

    Project Agreement

       Contractor/Builder’s Agreement with Sea Crest Homeowner’s Association

     AC Communication Worksheet

     Modification of Existing Landscaping: AC/VMC Form

  Variance and Extension Request Forms

All construction and landscaping work and all regulations, etc. will follow those as stated in the above forms. Fees, if any, will be 
adjusted by the AC according to the scale of the project. Signature sheets on the above forms will be filled out.  All projects must be 
completed within a period of nine months, unless an extension is granted for extenuating circumstances.

Describe project on the reverse of the form or on a separate sheet, with a detailed scope of the work integrated with a timeline.

Form Issued Date:                                   

Project Start Date:                                   

Project Completion Date:                                          

Signatures:

AC Reps:                             

VMC Reps:                                    (if required)

Owner:                                                                                

Lincoln County Permit # (if permit required):                                                            

Lincoln County final inspection Date:                                                                        
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MODIFICATIONS TO EXISTING LANDSCAPING

Most work that is done in a garden is nothing more than normal garden maintenance. This can include pulling of weeds, trimming and 
pruning, and routine planting/removal of perennials, annuals, shrubs, and ground covers.  Or it may involve small-scale projects with 
hardscaping features, as in adding or removing pavers or small boulders or installing landscape lighting or irrigation systems.  These 
projects do not require AC approval.  If you are in doubt it is best to simply check with the AC Chairman.

For a larger scale project that will involve substantial re-landscaping of a portion of a property or will involve the planting of trees or 
large shrubs that can grow up into a neighbor’s view corridor, removal of trees larger than four inches in diameter, or for installation of 
a significant hardscape feature such as a fountain, pond or a walkway, it is necessary to contact the AC and Vegetation Management 
Committee (VMC) for approval. The AC and VMC will determine if a drawing or partial landscape plan will be required. Obviously, 
if most of a property is being re-landscaped, a complete landscape plan as is required for new construction will be necessary.

See Section C in Landscape Plan Guidelines, of Architectural Committee Building and Landscape Plan Guidelines and Applications, for
guidance on landscape planning. It is expected that any approved landscaping project will be completed within 90 days, but note that 
extensions may be granted.

For further information, please refer to the above guidelines, and to Appendix A for recommended plants, and to Appendix B for 
invasive plants in the Vegetation Management Guidelines document. An additional excellent reference is the Sunset Western Garden 
Book.

Finally, it should be noted that there are many conifers for which dwarf varieties are available, which will perform well in Sea Crest 
gardens, and are scaled better for these gardens than full-sized trees.  These dwarf conifers are generally classified as shrubs, as they 
commonly will grow no taller than ten feet. Refer to the Sunset Western Garden Book for information on dwarf conifers.

Landscape Plan Submitted Date                                                                               

Landscape Plan Approved Date                                                                               

Signatures

AC Reps:                             

VMC Reps:                             

Owner:                                                                                

Landscaping Completed Date                                                                                

Signatures

AC Reps:                             

VMC Reps:                             

Owner:                                                                                
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APPENDIX A
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PART C

Variances and Extensions

Any building item that departs from the CC&R’s and these guidelines will require a variance and approval from the Board of Directors.
The Board of Directors will review the request and determine the effect it may have on other property owners and the community at 
large.  The Architectural Committee will submit requested variances except variances that are considered routine along with their 
recommendation to the Board for review. Once the Board reviews the request and a vote is taken the President of the Board will sign 
that they agree or disagree with the submitted request. The completed form will then be file with the architectural plans for that project.

Examples of routine Variances not requiring Board Approval:

 CC&R Section 1.4.1.f.: Mail box, light post, etc. not installed.
 CC&R Section 1.4.2.d.: All exterior siding colors and preservatives should be of natural earth tones

 CC&R Section 1.4.2.e.: Stainless steel without finish on flashing, valley gutters, chimney, fireplace coaxial vents, electric 
meter box, etc.

Extensions may be granted by the Architectural Committee for unforeseen reason:

 Material availability
 Inclement weather
 Wrong time of the year for planting the desired landscape

A onetime extension can be granted by the Architectural Committee and will be documented on the following form and placed in the 
architectural files for that project. The Board of Directors will be advised of project extensions during normal board meetings.  
Extensions beyond six months require a variance and approval by the Board of Directors.

The attached form should be used to document the action taken on the requested action.
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Variances and Extensions Request Form

______________________________________________________________Lot       #                                      

Request for:                                                                                                                                             

The following is requested by                                                           Date:                                             

AC Comments:                                                                                                                                       

Signatures: Circle One

AC Rep. 
                                                            

Date:                         Approve Disapprove

Note: Additional comments can be written on the back of this form or additional paper if needed.

President of the Board of Directors:

Date:                            Approve Disapprove

Acknowledgment of the Board of Director’s Decision:

Owner                                                        

Date:                           
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